FREQUENTLY ASKED QUESTIONS BY VENUES

LOOKING TO BOOK VOICE PRODUCTION CO.

Dear Host,

Thankyou for considering partnering with us to share the gospel through dance and drama in your community.  We are committed to performing to the very best of our ability and through practice and prayer we trust we will be anointed by the Lord to touch the lives of people who come to see our production.

I have answered below some questions which are frequently asked by venues but please feel free to negotiate any of these with us or add to our list.

Don’t be put off by the details. Many of our venues do not meet all of these requirements. We just need to know for planning purposes.

God Bless, 

Eileen Dalrymple (Director of Voice Production Co.)
LIGHTING

Unless your church has a full lighting rig which we can make use of we will organise all the lighting for the production.  We will hang the lights prior to the performance (usually the night before or earlier on the day of the performance), operate them and dismantle them at the end of the evening.

· The only requirement we have from you is that you inform us whether or not you have three phase power in the building and that you make a pair of step ladders available for us.

· If you have smoke detectors in the building we need to know if our smoke machines will set them off, in which case we will not use them.

SOUND

· If you  have a good quality sound system we would prefer to use yours rather than transport our own one to each venue.  

· Our sound technician has many years of experience working with sound equipment but you may prefer to have someone from your church meet with him at the start of our rehearsal to explain any intricacies with him.

· If one of our team are introducing the production we would ask that you provide us with a hand held microphone.  

· For some performances we may ask if it is possible to borrow your lapel mike for the rehearsal and production itself.

· Our music is usually all on one CD and our sound technician will operate the music for the whole production.

· For some productions we use a projector which we generally hang from the ceiling.  We have our own projector.

BACKDROP

We always use a  backdrop for our performances and will negotiate with you ways of hanging this which will not cause damage to your property.

STAGE 

· It is important for the safety of our dancers that the stage surface is level.  We can perform on a wooden or carpeted surface but would need to do some work on the stage if joint levels are materially uneven.

· Ideally we need to have an entrance on each side of the stage and the ability to travel from one side of the stage to the other around the back of the stage.

CHANGING ROOMS

· Most of our performances include costume changes and we will need a room or rooms for our dancers to change in.  We can create changing areas on either side of the stage with fabric if rooms are not available.

Contd…….

· If  you have screens in your church which you can make available to us that is often very helpful.

· The changing areas need to be made available to us when we arrive for our dress rehearsal.

· We will be responsible for leaving these areas as we found them.

SET UP TIME

· Set up time varies depending on the production we are performing and whether or not we have used your venue before.

· Generally we require at least four hours to set up and sometimes will ask to set up the night before.  Therefore if the production is starting at 7.30pm we will need to begin our set up by 3.30pm at the latest. 

· Because our dancers will need to eat before the performance we would ask that you make a kitchen facility available to us if that is possible.  We will be responsible for leaving this area as tidy as we found it.

ADVERTISING

· We will provide you with A3 and A4 size colour posters of the production (including all the details) which you can distribute to local churches and display on community boards.

· We will provide you with a template for flyers (complete with full details) which can be given to your congregation and used for a leaflet drop if you wish.

· No later than 4 weeks before the production we would require you to make the decision about what time you want us to perform for you and how you wish to finance the production so these details can be listed on the posters and flyers.

· You may wish to ask local churches/community centres to put a notice in their newsletters or advertise in the local newspaper.  Generally this is best done about 2 weeks before the production.

FINANCING THE PRODUCTION

Voice Production Co are a faith based ministry. All our workers are volunteers and we charge only a very small fee for our dancers/dramatists lessons. We therefore depend on ticket sales, love offerings or donations from venues to enable us to continue our ministry.  Each venue must decide which is the best way to finance the production for their community.  We are often asked to give a specific amount and although we are reluctant to do so we do understand it is difficult for venues to know what our expectation may be.  Our main costs are in lighting and costumes.  Most of our productions have between 150 and 200 costumes and some very large productions have up to 360 costumes.  Our lighting is provided by Mark Felton who’s very generous Christian ministry allows us to make use of large amounts of lighting for $200. We need to cover that as a minimum.

INTRODUCING AND CLOSING THE PRODUCTION.
· Some Pastor’s, especially those who have seen us perform previously, prefer to introduce our production and also close at the end of the production.  Other Pastor’s prefer that we do the introduction ourselves and we come prepared to do so.

· For some of our more evangelistic productions Pastor’s may feel led to make an offer of prayer and counselling available to the congregation. We would prefer that if a Pastor would like to make some statement at the end of the production that he/she discuss this first with our drama teacher (Terry Harold) as she has many years of experience performing in Christian dramas and will be able to assist this process as she also has a very clear understanding of  the message we are portraying. 

